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AOKYMEHT MOANUCAH
BNEKTPOHHOW MOAMUCHIO

MMOJUTHUKA
B OTHOILICHUHM 00PA0OTKH MEePCOHAIBHBIX JaHHBIX COTPYIHUKOB, 2 TAKXKe

00y4aromuXCcsl M UX 3aKOHHBIX MpeJCcTaBUTeIel
MBOY «COLI Ne 2 c.i. 'oparopckoe»

1. O0mue moJ1oKeHUst
1.1. Hactosimmas nonutrka o0padoTku nepcoHanbHbIX JaHHBIX MBOY «COI Ne2
c.n. 'oparopckoe» (nanee — [lonuTrka) onpeaenser nean o0padoTKH MepCoOHATBHBIX
JAHHBIX, KATETOPUH U MIEPEUCHb 00padaThIBAEMbIX MTEPCOHATBHBIX JIAHHBIX,
KaTeropuu CyObeKTOB, MEPCOHANIbHBIC JAHHBIE KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI,
CPOKH UX O0OpabOTKU U XpaHEHUsI, MOPSAI0K YHUUTOKEHUS MEPCOHATBHBIX IAHHBIX
MIPU JOCTHKEHUU 1ieJiel uX 00paOOTKH WIJIM NMPU HACTYIUICHUH UHBIX 3aKOHHBIX
ocHoBaHuii B MBOY «COIII Ne2 c.nn. ['oparopckoe» (nanee — IlIkona).
1.2. JlokanbHbIE HOPMATUBHBIE AKTHI U UHBIE JIOKYMEHTBI, PETJIAMEHTUPYIOLIUE
00paboTKy nepcoHalIbHBIX NaHHbIX B [1Ikone, pazpabaThiBatoTCs ¢ y4eTOM
nonoxenui [lonutuku.
1.3. HeiictBue [lonuTHKH pacnpOoCTpaHsAETCs HA MEPCOHAIbHBIC TAHHBIE, KOTOPHIE
[IIkosa 0OpabaThIBAET € UCIIONIB30BAHUEM U 0€3 UCIIOIB30BAHUS CPE/ICTB
aBTOMAaTHU3ALIMH.
1.4. B [lonuTHke UCHOJIB3YIOTCS CIEIYIOIIUE TOHITHS:

e TIEPCOHANILHBIC TAaHHBIE — JIt00ass HH(POPMAIUs, OTHOCAIIASACS MPSIMO UK
KOCBEHHO K ONPEJCICHHOMY WM ONpeaeasieMoMy (PU3NIECKOMY JIUILY
(cyOBeKTy mepCOHaTbHBIX JaHHBIX);

¢ TIEPCOHAJIbHBIE IaHHBIE, PA3PEIICHHbIE CYOBEKTOM NEPCOHATBHBIX JaHHBIX
JUTSl paclipOCTPaHEHUs, — IEPCOHAIbHBIE JAHHBIE, IOCTYI HEOIPAHUYEHHOTO
KpyTa JUI K KOTOPbIM MIPEI0CTaBIEH CyObEKTOM MEPCOHANIBHBIX JTAHHBIX
MyTEeM JIayu COTjacusi Ha 00pabOTKy MEPCOHABHBIX JTAHHBIX, Pa3pPEIICHHBIX
CyOBEKTOM MEPCOHANBHBIX TAHHBIX JUIsl pACIIPOCTPAHEHUS B TTOPSIKE,




npenycMmorpeHHoM DeaepanbHbIM 3aKOHOM 0T 27.07.2006 Ne 152-D3
(manee — 3akoH);

e OIlEpaTop MEepCOHANBHBIX NaHHbIX (oneparop) — Llkona — ropuanyeckoe
JIUIT0, CAMOCTOSITEIPHO UJIM COBMECTHO C APYTHMHU JINIIAMH OPTaHU3YIOIIEe
U (WJIH) OCYIIECTBIIsIoNee 00padOTKy MepCOHAIBHBIX TaHHBIX,
onpenensionee nean o00padboTKH MEPCOHANIBHBIX JaHHBIX, COCTaB
MIEPCOHANIBHBIX JAaHHBIX, TTOJICKAIINX 00paboTKe, NeUCTBUS (OnepaIumn),
COBEpILIAEMBIE C MEPCOHATBHBIMU JTAHHBIMU;

o 00paboTKa MEPCOHABHBIX JAHHBIX — IEUCTBUE (OTeparius) Uiu
COBOKYIHOCTb JEHCTBUM (Omepalinii) ¢ IepCOHAIbHBIMU IaHHBIMU C
UCIIOJIb30BAaHUEM U 0€3 UCI0JIb30BaHUS CPEJICTB aBTOMATU3AIMH, BKITIOUast
cOop, 3amuCh, CUCTEMATU3AINIO, HAKOTUICHHE, XPAaHCHHUE, YTOUHCHHE
(oOHOBIIEHME, UBMEHEHUE), U3BJICUCHHE, UCTI0JIb30BAHUE, ITEpeIady
(pacnpocTpaHeHue, Mpe0CTaBlICHHE, I0CTY), 00e3IMYUBaHUE,
OJIOKUpOBaHUE, YJaJIeHUE, YHUUTOXKECHUE;

¢ ABTOMATU3MPOBaHHAs 00pabOTKa MEPCOHATBHBIX JaHHBIX — 00paboTKa
MEPCOHANIBHBIX JJAHHBIX C TOMOIIBIO CPEJICTB BEIYUCIUTEILHON TEXHUKHY;

¢ pPACHpPOCTPAHEHHE NMEPCOHANBHBIX TAHHBIX — JEHCTBUSA, HAIIPABJICHHBIC HA
PacCKpBITHE TIEPCOHATBHBIX JAHHBIX HEOMPEACTICHHOMY KPYTY JIUIT;

e TIPEIOCTaBJICHUE TIEPCOHATBHBIX JAaHHBIX — ICHCTBHS, HAPABICHHEIE HA
PaCKpBITHE MIEPCOHATBHBIX JAHHBIX OMPEACICHHOMY JIUITY WIIH
OTIPEJICTICHHOMY KPYTY JIUIL;

o« OJIOKMpPOBaHUE NIEPCOHATBHBIX JAHHBIX — BPEMEHHOE MPEKpaIieHue
00pabOTKH MEPCOHANBHBIX TAHHBIX (32 UCKIIOYECHUEM CITy4aeB, €CIIH
00paboTka HE0OX0uMa sl yTOUHEHUSI IEPCOHATBHBIX JTAHHBIX );

e YHHUYTOXCHHE MEPCOHATBHBIX JAHHBIX — JIEHCTBHSI, B pE3yJIbTaTe KOTOPHIX
CTaHOBHUTCS HEBO3MOXHBIM BOCCTAHOBHTH COZICP)KAHHE TTEPCOHATBHBIX
JTAHHBIX B MH(POPMAIIMOHHOM CUCTEME MEePCOHATIBLHBIX TAHHBIX U (UJIH) B
pe3yibTaTe KOTOPHIX YHHUTOKAIOTCS MaTepUaIbHbIC HOCUTEIH
MIEPCOHANIBHBIX JAHHBIX;

o 00€3JIMYMBAaHKE TEPCOHAIBHBIX TAHHBIX — JECHCTBUSA, B PE3YJIBTATE KOTOPHIX
CTAaHOBUTCSI HEBO3MOXHBIM 0€3 MCTIOJIb30BAHUS JIOTTOJTHUTEIILHON
uH(OPMAITUU ONIPEICIIUTH MPHUHAIC)KHOCTh TIEPCOHATBHBIX JaHHBIX
KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX JaHHBIX;

o WHGOPMAITMOHHAS CHCTEMa MEPCOHATBHBIX JAHHBIX — COBOKYITHOCTh
coJiep KaImxcs B 0a3ax JaHHBIX IEPCOHATBHBIX JaHHBIX U
o0ecreuynBaIMX X 00paboTKy HH(GOPMAITMOHHBIX TEXHOJIOTHI U
TEXHUYECKUX CPEJICTB;

o TpaHCTpaHWUYHAS Mepeada MePCOHATBHBIX JAaHHBIX — Mepeaava
MEPCOHAJILHBIX JJAHHBIX HAa TEPPUTOPHIO HHOCTPAHHOTO TOCYAapCTBa OpPTaHy



BJIACTU MHOCTPAHHOI'O TOCYJIapCTBA, MTHOCTPAHHOMY (PU3UUECKOMY JIHILY
WJIM UHOCTPAHHOMY IOPUIUYECKOMY JIUILY.

1.5. [llxona xak onepatop NEPCOHANBHBIX JAHHBIX 00s3aHa:

1.5.1. CobmtonaTh KOH(PUIEHITUATBHOCTh IEPCOHATBHBIX IAHHBIX, @ UMEHHO HE
pacrpoCTpaHsTh MEPCOHANLHBIC JAaHHBIE U HE TIEpEJaBaTh X TPETbUM JIMIaM 0€3
corjacusi CyObeKTa MepCoOHANbHBIX JTAHHBIX HIIA €0 3aKOHHOTO MPEJICTABUTES, ECIH
MHOE HE MPEAYCMOTPEHO 3aKOHOIaTEILCTBOM.

1.5.2. OGecnieunTh CyOBEKTaM NMEPCOHANBHBIX TAHHBIX, UX 3aKOHHBIM
MIPEACTABUTENSIM BO3MOKHOCTh 03HAKOMIIEHHS C TJOKYMEHTAMHU U MaTepHAJIaMH,
coJiepKalllMMH UX IEPCOHAIIbHBIE TAHHbIE, €CJIM NHOE HE PETYCMOTPEHO
3aKOHOJIaTEIbCTBOM.

1.5.3. Pa3bscHATh CyObEKTaM MEPCOHATBHBIX TaHHBIX, X 3aKOHHBIM
IIPEICTaBUTEIISIM IOPUINYECKHE TTOCIIEACTBHS 0TKa3a MPEA0CTABUTh MEPCOHATbHbBIC
JTAaHHBIE.

1.5.4. briokupoBaTh WK yAaIsITh HEIPABOMEPHO 00pabaThiBaeMble, HETOUHBIE
MepCOoHaIbHbIE JaHHbIE MO0 00eCTIeYUTh UX OJIOKUPOBAHUE WU yJIaJICHHE.

1.5.5. Ilpexpatuth 00pabOTKY U YHUUTOXKHUTh UM 00E3TUYUTD MEPCOHATIbHbBIC
JaHHBIE TMOO 00EeCIeUnTh NMpeKpateHue 00padOTKU U YHUUTOKEHUE UITU
00€3TMYMBaHNE IEPCOHAIBHBIX JAHHBIX MPU JIOCTUKEHUHM 1IEJIH UX 00pabOTKH.
1.5.6. IlpexpaTtuth 06pabOTKY MEPCOHATBHBIX JAHHBIX UM 00OCCIICUHUTD
peKpalieHre 00padoTKU MEPCOHABHBIX JAaHHBIX B CIIydae 0T3bIBa CyOBEKTOM
NEPCOHANBHBIX JAHHBIX COTIAcUsl Ha 00pabOTKY ero MepcoOHANbHBIX IAHHBIX, €CITU
MHOE HE MPEAYCMOTPEHO JOTOBOPOM, CTOPOHON KOTOPOI0, BBITO10NIPHOOpETaTEIEM
WJIU TIOPYYHUTEIIEM 110 KOTOPOMY SIBJISIETCS CYOBEKT MEPCOHAIBHBIX JAHHBIX, UIN
WHBIM coramieHrueM Mexay [1Ikosiol u cyObeKTOM MepCOHATbHBIX IAHHBIX.

1.5.7. llpyunuMath Mepbl, HEOOXOUMBIE U JOCTATOUHbIE JIsl 00eCTICUeHUS
BBITIOJIHEHUS 00513aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U IPUHSTHIMU B
COOTBETCTBUH C HUIM HOPMATUBHBIMU NIPABOBBIMH aKTaMHU.

1.6. IlIkouta BIipage:

1.6.1. CamocTOSATETHHO OMPENEIIATh COCTaB U MIEPEUEHb Mep, HEOOXOIUMBIX U
JIOCTATOYHBIX JJIs1 00ECTICUCHUS BBITIOTHEHUS 00s3aHHOCTEHN, TPEAYCMOTPEHHBIX
3aKOHOM M MIPUHATHIMH B COOTBETCTBHH C HUIM HOPMATUBHBIMH TPABOBBIMH aKTaMH,
€CJIM MHOE HE IPEeTyCMOTPEHO 3aKOHOAATEILCTBOM O IEPCOHATBHBIX JAHHBIX.

1.6.2. Ucnonp30BaTh MepcoOHANbHBIE JaHHBIC CYOhEKTOB MEPCOHATBHBIX JAHHBIX 0€3
WX COTJIACHS B CIIy4asiX, MPEAYCMOTPEHHBIX 3aKOHOAATEIIHCTBOM.

1.6.3. [IpenoctaBiarh nepcoHaIbHBIC JaHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX
TPETHUM JIUIIAM B CIIy4asiX, TPETyCMOTPEHHBIX 3aKOHOAATEIIHCTBOM.

1.6.4. Ilopyuuts 00paOOTKY MEPCOHATBHBIX JAaHHBIX IPYTOMY JIUILY C COTJIACHS
CcyOBeKTa MepCcoOHANbHBIX JAHHBIX, €CJIM HHOE HE MPEAYCMOTPEHO (PenepaabHbIM
3aKOHOM, Ha OCHOBaHHMH 3aKJIF0YaeMOI'0 C 3TUM JIMLIOM JoroBopa. JIuio,



OCYUIECTBIIsSIoIEee 00pabOTKy MEepCOHATBHBIX JaHHBIX 10 opydeHuto [koibl,
00s3aHO0 cOOJIOAATH MPUHIIMIIBI U TIPaBUIa 00paOOTKU NEPCOHATBHBIX JaHHBIX,
penyCMOTPEeHHbIE 3aKOHOM, COOJII01aTh KOHPUACHIIMAIIBHOCTh IEPCOHAIIBHBIX
JTAHHBIX, IPUHUMATh HEOOXOIMMBIE MEPHI, HATIPABJICHHBIC HA 00ECIIeUeHUE
BBITIOJTHEHUS 00S3aHHOCTEN, TPEAYCMOTPEHHBIX 3aKOHOM.
1.7. PaOOTHHKM, COBEPLIEHHOJIETHUE yYallUecs, POJUTENN HECOBEPIIEHHOJIETHUX
YYAIIUXCsl, UHBIE CYOBEKTHI MIEPCOHATBHBIX TAHHBIX (JIajiee - CYOBEKTHI
NEPCOHATBHBIX JAHHBIX) 00S3aHbI:
1.7.1. B ciydasx, npe1yCMOTPEHHBIX 3aKOHOIATENLCTBOM, TipetocTaBisaTh [komne
JIOCTOBEpHBIE MEPCOHAIbHBIC JaHHBIE.
1.7.2. Ilpu n3MeHeHNH NMEePCOHANBHBIX TAHHBIX, OOHAPYKEHUU OLINOOK WIIH
HETOYHOCTEN B HUX HE3aMeUIUTEIHHO coo0math 00 aToM Ilkore.
1.8. CyObeKThI IEpCOHAIBHBIX TAHHBIX BIIPABE:
1.8.1. [lonyyaTs nHGOpMALIHIO, KACAIOIIYIOCS 00pa0OTKH CBOMX MEPCOHATBHBIX
JAHHBIX, KPOME CITy4aeB, KOTJIa TAKOHM JOCTYI OrpaHuyueH (eepaibHbIMU 3aKOHAMHU.
1.8.2. TpeboBath oT I1IKOJBI YTOUHUTH MEPCOHANILHBIE TAHHBIE, OJIOKUPOBATH UX WU
YHUYTOXKHUTh, €CJIM IEPCOHAIIBHBIC JTAHHBIC ABJISIOTCS HEMOJIHBIMU, YCTAPEBIINMU,
HETOYHBIMU, HE3aKOHHO TMOJYYEHHBIMHU WM HE SIBIISIIOTCS HEOOXOAUMBIMHU JIJIS
3asIBJICHHOM 11eJ11 00pabOTKH.
1.8.3. JIoroaHUTh NEpCOHAIBHBIE JaHHBIE OLICHOYHOT'O XapaKTepa 3asBICHUEM,
BBIPAXKAIOIINM COOCTBEHHYIO TOUKY 3PEHHUSI.
1.8.4. O6:xanoBars neictBust win 6e3neiictBre LIKkobl B yIIOTHOMOYEHHOM OpraHe
10 3aIIUTE MPaB CYObEKTOB MEPCOHATBHBIX JAHHBIX WM B CYJCOHOM MOPSIKE.

2. IIpaBoBbIe OCHOBaHMS 00PA0OTKH NMEPCOHAIBHBIX TaHHBIX
2.1. [IpaBOBBIMH OCHOBAaHUSAMH 00paOOTKU MEPCOHANBHBIX NaHHBIX B [1Ikoe
SIBJISIFOTCS] yCTaB U HOPMATUBHBIC MPABOBBIC aKThI, JJISI UCTIOJIHEHUSI KOTOPHIX U B
cOOTBETCTBUM C KoTOpbhiMH [1Ikomna ocyiiecTBiisieT 00pabOTKy MepCOHANTbHBIX
JAHHBIX, B TOM YHCJIE:

o TpynoBoii KOJIEKC, MHbIE HOPMATUBHbBIC MTPABOBBIC AKTHI, COJIEPKAIITUE
HOPMBI TPYZOBOTO IPaBa;

o bromxeTHbIN KOJEKC;

o Hanorossiii kozekc;

o ['paxgaHCKUI KOHEKC;

o CeMelHBIN KOICKC;

o ®enepanbHblil 3aK0H 0T 29.12.2012 Ne 273-03 «O06 006pa3zoBaHuu B
Poccuiickoit @enepaiun» U NPUHATHIE B COOTBETCTBUU C HUM HOPMATUBHBIE
MIPaBOBbIE AKTHI;

¢ COLIMAJBHOE, IEHCUOHHOE U CTPaXOBOE 3aKOHOIATENBCTBO Poccuiicko
denepanuu;

e 3aKOHOJATEILCTBO B cpepe 6€30MacCHOCTH, B TOM YHUCTIE
AHTUTEPPOPUCTHYUECKON 3AIUIIIEHHOCTH.



2.2. [IpaBOBBIMH OCHOBaHUSIMU 00paOOTKU NMEPCOHANBHBIX NaHHBIX B LlIkoje Takxke
SIBIISTIOTCS IOTOBOPBI C (PU3MUYECKUMHU JIMIIAMU, 3asIBICHUS (COTIacus, J0BEPEHHOCTH)
y4aluxcs U poAuTeNei (3aKOHHBIX MPeICTaBUTENEH ) HECOBEPILICHHOIETHUX
YYAIUXCs, COrjacusl Ha 00pabOTKy NEPCOHAIBHBIX JAHHBIX.

3. Lleiu 00padoTKU NEepPCOHAIBHBIX JAHHBIX, HX KATETOPUM U NepeyYeHb,
KaTeropum cy0beKToB, IEPCOHAIbHbIE JaHHbIE KOTOPbIX 00padaThIBaKOTCH,
c1oco0bl, CPOKU X 00PA0OTKHU U XPaHEHHUs1, OPSIAOK YHHUYTOKEHUS
MePCOHAIBHBIX JAHHBIX

1. Hean 00paboTKN: opranu3anus o0pa3oBareibHOM 1eATEJIbHOCTH 110
00pa3oBaTeJbHBIM MPOrPaMMaM HAYAJIbLHOT0 001Ero, OCHOBHOIO 001IIero u
cpeaHero oouero o0pa3oBaHms, A0MOJHUATEILHBIM 0011€00pPa30BaTEIbHBIM
nporpamMmam

Kareropuun [TepconanbHbIC TaHHBIE CneunnanbHbie
JAHHBIX JTaHHbIE

[Tepeuenpb o (amumnusi, UMsl, OTYECTBO; CsenenHus o

JTAHHBIX o TIOJ; COCTOSIHUU 3/10POBbS

e TPaXTAHCTBO;

e JaTa M MECTO POXKICHHUS;

o u3oOpaxxenue (hororpadus,
BHJICO);

¢ TIACMOPTHHIC TAHHBIC;

e aJPEC PETHCTPAIIUU TIO MECTY
KUTEITBCTBA;

o ajgpec (haKTUYECKOTO MPOKUBAHUS;

o KOHTaKTHBIC JaHHBIC

e WHAMBUIYaTbHBIN HOMEP
HAJIOTOTIATEIIBIINKA;

e CTPaxOBOM HOMEpP
WHIMBUTyaJIbHOTO JIUIIEBOTO CUETa
(CHUJIC);

e CBeJICHUS 00 YCIIEBaeMOCTH
oOy4aronierocst U Apyrue CBeICHuUs,
oOpasyroluecs B MpoIecce
peanu3ainuu 00pa3oBaTeIbHON
MIPOTPAMMBI;

e UHBIC MIEPCOHAIBHBIC JaHHBIC,
npeocTaBisieMble PU3NUECKUMU
JINIIaMH, HeOOXOAUMBIE JIJIST
3aKJTFOYCHUS U UCTIOJTHEHUS




JIOTOBOPOB, HCIIOJTHEHHSI HOPM
3aKOHOJATEILCTBA B chepe
oOpa3oBaHUsI

Kareropun | OOyuaromiuecs, ux poanuTeIn (3aKOHHBIE MTPEICTABUTEIN)
CyOBEKTOB
Crioco0b1 ABTOMaTH3UpOBaHHAS 00pabOTKa U O€3 CPEICTB ABTOMATH3AINH, B
0o0paboOTKM | TOM YHCIIE:
¢ TIOJIyYEHHE MEPCOHATIbHBIX JAHHBIX B YCTHOU U
MUCbMEHHON (hOpMe HEOCPEACTBEHHO OT CyOBEKTOB
MEPCOHANIbHBIX JTAHHBIX;
o BHECEHHUS NMEPCOHANBHBIX JAHHBIX B )KypPHAJIbI, PEECTPHI U
MH(OPMAMOHHBIE CUCTEMBI U TOKYMEHThI L1IKOJIBI.
Cpoxku B Teuenue cpoka peannzanuu o0pa3zoBaTeNbHON MPOrpaMMbl
00paboTKH
Cpoku B Teuenne cpoka, yCTaHOBJIEHHOTO HOMEHKJIIATYPOU JIET B
XPaHEHHUS 3aBUCUMOCTH OT TUIIA JOKYMEHTa, B KOTOPOM COAEPKATCS
[IEPCOHAJIbHBIE TAHHBIE
[Topsnox B cootBercTBUU ¢ [1opsiiKOM YHUUTOXKEHUS U 00€3TMUYUBAHUS
YHUUTOXEHUS | IEPCOHAIBHBIX TaHHbBIX [IIKOIbI B 3aBUCUMOCTH OT TUIIA HOCUTES

IMCPCOHAJIBHBIX TAHHBIX

2. lleab 00padoTKu: BhINOJHEHUS! QYHKIMA U IOJTHOMOYMMA padoToaaTeisi B

TPYAOBBIX OTHOIIECHUAX, B TOM YHUCJ€ 00SI3aHHOCTEH 110 OXPaHe TPyAa

Kareropuun IIepconanpHbIC TaHHBIE CnenuanbHbie
JTaHHBIX [IEpCOHAJIbHBIE
JTaHHbBIE
[Tepeuennb o (amumusi, UMsI, OTYECTBO; Caenenus o
JTaHHBIX o IIOJ; COCTOSIHUU
o TPaXXJIaHCTBO; 310pOBbS

¢ JlaTa U MECTO POXKJICHUS;

¢ U300paKeHUe
(potorpadus);

e TIACTIOPTHBIC TAHHBIC;

e aJpec perucTpaunuu 1o
MECTY KUTEJIbCTBA;




aapec (paxkTuyeckoro
MIPOKUBAHMS;

KOHTaKTHbIE JaHHbBIE;
UHIVBUYabHBIN HOMEP
HAJIOTOTIATEIIbIINKA;
CTPaxOBOW HOMEP
WHIUBUTYy AJIbHOTO
nunesoro cueta (CHUJIIC);
cBeZieHHs 00 00pa3oBaHuH,
KBaJIu(UKAIIUH,
npodeccuoHaNIbHON
MOATOTOBKE U TTOBBIILICHUU
KBIM(PDUKALIUY;

CeMEIHOE I0JIOKEHHE,
HaJIM4ue JICTeH,
POJICTBCHHBIC CBSI3U;
CBEJIECHUSI O TPYAOBOU
JESATETLHOCTH, B TOM YHCIIC
HaJIM4KE MOOIIPEHUH,
HarpakJaeHui u (Uin)
TUCITUTITMHAPHBIX
B3bICKAHU;

JTAHHBIC O PETUCTPAITUN
Opaka;

CBEJICHUSI O BOMHCKOM
yuere;

CBeZIeHUs 00
WHBAJIMTHOCTH,

CBeJIeHUs 00 yaep>KaHuu
ATMMEHTOB;

CBEICHMS O I0XOJIE C
MPEABIAYIEro MecTa
paboTHI;

WHBIC TIEPCOHATBHBIC
JaHHBIC, PEIOCTABIISICMbIC
pabOTHUKAMU B
COOTBETCTBHH C
TpeOOBAHUSIMU TPYAOBOTO
3aKOHO/IATEIhCTBA




Kareropun |PaboTHuku, KaHAUAATHI HA pa0OTy (COUCKATENN)
CyOBEKTOB
Crioco6sl ABTOMaTHU3UpOBaHHAS 00pa0OTKa U O€3 CPEeICTB ABTOMATHU3AIUH, B
0o0paboOTKM | TOM YHCIIE:
¢ TIOJIyYEHHE MEPCOHATbHBIX JAHHBIX B YCTHOU U
NUCHMEHHON (hOpMe HEMOCPEICTBEHHO OT CYObEKTOB
MEPCOHAJIBHBIX TAHHBIX;
e BHECEHUS NEPCOHAIBHBIX JAHHBIX B )KYPHAaJIbl, PEECTPHI U
UH(GOPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI LLIKobI
Cpoku B Tedenue cpoka AeHCTBUSA TPYOBOIO 10roBopa. [{ns kaHauaaTos
00paboTKH  |— B TEUEHUE CPOKA, HEOOXOIMMOTO ISl PACCMOTPEHHUSI
KaHJIUJATyphl U 3aKIIIOYEHUS TPYI0OBOTO JOTOBOpa
Cpoku B Teuenne cpoka, yCTaHOBJIEHHOTO HOMEHKJIIATYPOU JET B
XpaHEHHUS 3aBUCUMOCTH OT THIIA IOKYMEHTa, B KOTOPOM COJIEpHKATCS
NepCOHAJIbHBIE JaHHBIE, B TOM YHCJIE€ B COCTABE JIMUHBIX Aen — 50
JeT
[Topsnox B cootBercTBUU ¢ [1opsiAKOM YHUUTOKEHUSA U 00€3TUUMBAHUS
YHUYTOXEHUS | IEPCOHAIBHBIX TaHHBIX [IIKOIBI B 3aBUCMMOCTH OT TUIIA HOCUTEIS

IICPCOHAJIBHBIX TAHHBIX

3. LHeab 00padoTku: peanu3zanus rpaxaaHCKO-NIPaBOBbIX I0I0BOPOB,

CTOPOHO¥, BLITO0NPUOOpeTaTeIeM WIH NMoJydaTeleM KOTOPbIX ABJISIETCS

Ixoaa

Kareropuun IIepconanpHbIC TaHHBIE
JTAaHHBIX

ITepeuenn o (bamumms, UMs, OTYECTBO;
JIAaHHBIX e IIaCIOPTHHIC JAHHBIE;

e ajpec peructpanuu u (win) GakTHIeCKOro MpoKUBAHUS;

o KOHTaKTHBIC JaHHBIC;

e WHIWBHUIYaJTbHBIH HOMEP HAJIOTOILIATEIIbIINKA,

e HOMEp Pac4eTHOTO CUeTa;

o HOMEp OAaHKOBCKOW KapThl;

o WHBIC MIEPCOHABHBIC JAaHHBIC, TPETOCTABIIICMbIC
(bU3UYECKUMU JTUIIAMH, HEOOXOIUMBIE JIJIS1 3aKITFOYCHUS U
WCTIOJTHEHHSI IOTOBOPOB




Kareropun

KonTpareHnTsl, napTHEPHL, CTOPOHBI JOTOBOPA

CyOBEKTOB
Crioco6sl ABTOMaTH3UpOBaHHas 00paboTKa U 6€3 CpeICTB aBTOMATU3ALINH, B
0o0paboOTKM | TOM YHCIIE:
¢ TIOJIyYEHHE IIEPCOHAIBHBIX JAHHBIX B YCTHOM U
NUCHMEHHON (hOpMe HEMOCPEICTBEHHO OT CYObEKTOB
IIEPCOHAIIBHBIX JAHHBIX;
e BHECCHHs IIEPCOHAIBHBIX IAHHBIX B )KYPHAJIbI, PEECTPBI U
UH(GOPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI LLIKobI
Cpoku B teuenue cpoka, He0OOXOIUMOTO JJIsl UCIIOJIHEHUS 3aKJIFOUEHHOTO
00paboTKH JI0TOBOpa
Cpoku B Teuenne cpoka, yCTaHOBJIEHHOTO HOMEHKJIIATYPOU JET B
XpaHEHUS 3aBUCUMOCTH OT TUIIA TIOKYMEHTa, B KOTOPOM COJIEpKATCS
[IEPCOHAJILHBIE TAHHBIE
[Topsnox B cootBercTBUU ¢ [1opsiIKOM YHUUTOXKEHUS U 00€3TMUYUBAHUS
YHUUTOXEHUS | IEPCOHANBHBIX TaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THIIA HOCUTEIIS

MEPCOHAJIBHBIX JaHHBIX

4. Ileanb o0paboTku: oOecnevyeHne 0€30MACHOCTH

Kareropun |IlepcoHanbHbIE TaHHBIE
JAHHBIX
[lepeuenn o (aMuIus, UM, OTYECTBO;
JAHHBIX ¢ TIACHOPTHHIE TAHHBIE;
¢ ajpec peructpauuu u (win) (akTUIeCKOro npoXKUBaHUS;
¢ KOHTAaKTHbIC JAHHbIC
Kareropuu [Toceturenu IIkosb
CyOBEKTOB
Crioco6b1 ABTOMaTHU3UpOBaHHAS 00pabOTKa U O€3 CPEICTB ABTOMATHU3AINH, B
00paboTKH TOM YHCJIE:

 TIOJYYEHHE NEPCOHAIBHBIX JAHHBIX B YCTHOU U
MUCbMEHHOM (hOpMe HEMOCPEACTBEHHO OT CyOBEKTOB
NIEPCOHAIIBHBIX JAaHHBIX;

e BHECEHHs NEPCOHAIBHBIX TAHHBIX B )KYPHAJIbI, PEECTPHI U
MH(OpMaAIMOHHBIE CUCTEMBI U TOKYMEHThI [1Ikob1




Cpoku B Tedenwme neproa HaX0KICHUS TOCETUTENS Ha TEPPUTOPUN
obpabotku | [lIxosbr

Cpoku B Teuenue cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOH JI€N B
XpaHCHUS 3aBHCUMOCTH OT THUIIA JIOKYMEHTA, B KOTOPOM COJIEPKATCS
MEPCOHANBHBIE JaHHbIE, B TOM ynciie MUHUMYM 30 THEHN B
OTHOIIECHUY 3aMUCEH KaMep BUICOHAOITIOACHUS

HOp}II[OK B cootBeTcTBUM C HOp}I,ZIKOM YHUYTOKCHUA U 00e3TMYBaHMS
YHUYTOKCHUS | ICPCOHAIIBHBIX JaAHHBIX IIIx0JIBI B 3aBUCUMOCTHU OT THIIA HOCUTEIISA
IMCPCOHAJIBHBIX JaHHBIX

4. YcaoBust 00padOTKM MEePCOHATbHBIX JAHHBIX
4.1. llIxona ocymiecTBIsSIET COOpP, 3aMUCh, CUCTEMATU3AIINIO, HAKOIJICHUE, XPaHECHHE,
yTouHeHue (0OHOBJICHUE, U3MEHEHHUE), N3BJICUECHUE, UCTIOIB30BaHNE, ITepeaady
(pactipocTpaHneHue, MpenoCcTaBiIeHUE, 10CTYIN), 00e3TMUNBaHuE, OJTOKUPOBAHUE,
ylalieHue U YHUUTOKEHUE MePCOHATBHBIX JTAHHBIX B COOTBETCTBHUH C
3aKOHOJIATEILCTBOM O MEPCOHANIBHBIX JIAHHBIX U JIOKAJTbHBIMU HOPMATUBHBIMU
aktamu [1IkobI.
4.2. Bce nepconanbHbie AaHHbIe [lIKkoia momy4aer ot cyObeKTa nepcoHalIbHbIX
JAHHBIX, a B CITy4asX, Korja CyObeKT MepCOHATbHBIX IAaHHBIX HECOBEPIICHHOJIETHUM,
— OT €r0 poJuTeliel (3aKOHHBIX MPEICTaBUTEIICH).
4.3. Ilonyuyenune o 00pabOTKy MEPCOHAIBHBIX JIAaHHBIX, PAa3PEIICHHBIX CyOBEKTOM
NEepPCOHAIBHBIX JAHHBIX JJIsI pacnpocTpaHeHus, [1Ikona ocyiiecTBiser ¢
COOJII0/IEHHEM 3aMpPETOB U YCIOBUM, TPETYCMOTPEHHBIX 3aKOHOM.
4.4. llIxona oOpabaThIBaeT MEpCOHAILHbBIC JaHHBIE:
+ 0€3 UCIOoJIb30BaHUs CPEICTB ABTOMATU3ALIUY;
¢ C HCIIOJB30BAaHUEM CPEJICTB AaBTOMATH3AIMU B MPOrpamMMax u
uHopmanmonHsix cucremax: «1C:, «1C: bubmuorekay, « DIEKTPOHHBIN
JHeBHUK», «PI'MIC Mos mikonay.

XpaHEeHUE NEPCOHAIBHBIX JAHHBIX:

4.5.1. llIxona XpaHUT NepcoHaNbHbIE JaHHBIE B TEUEHUE CPOKA, HEOOXOAMMOTO JIJIsi
JTOCTHXKEHHUS LieJiel uX 00pabOTKU, a JOKYMEHTHI, COJIepKalllie MePCOHAIbHbBIE
JNAHHBIE, — B TEYEHUE CPOKA XPAHEHUS TOKYMEHTOB, IPETYCMOTPEHHOTO
HOMEHKJIATYpPOU JIeJI, C YYETOM APXUBHBIX CPOKOB XPaHEHUS.

4.5.2. llepconanbHbIe JaHHBIC, 3aPUKCUPOBAHHBIC HA OyMaKHBIX HOCHUTEIISX,
XPaHSTCS B 3alpaeMbIX Ikadax Jud0 B 3amupaeMbIX MOMEIIEHUSIX, TOCTYII K
KOTOPBIM OTPaHUYEH.

4.5.3. IlepconanbHble JaHHBIE, 00pabaThIBAEMBbIE C UCIIOJIb30BAHUEM CPEICTB
aBTOMATHU3ALIMH, XPAHSITCS B TAKOM TMOPSAJKE U HA YCIOBUSAX, YTOOBI UCKIIIOUHTh



HEMPaBOMEPHBIN UM CITyYalHBIN TOCTYN K HUM, YHUUYTOKEHHUE, U3MEHEHUE,
0JIOKMpOBaHUE, KOMUPOBaHKE, MPEAOCTABICHUE, PACTIPOCTPAHEHHE MEPCOHATBHBIX
JAHHBIX, a TAKKE MHbIE HETIPABOMEPHBIE IEUCTBUS B OTHOIICHUH MEPCOHATBHBIX
TAHHBIX.
4.6. JIuta, OTBETCTBEHHBIE 32 00pa0OTKY MEePCOHAIBHBIX HaHHBIX B [1IkoIe,
MPEeKpaIaloT X 00pabaThIBaTh B CACAYIONIUX CIydasx:

e JIOCTUTHYTHI 1IeJI1 00paOOTKHU NEPCOHAIBHBIX JAaHHBIX;

¢ HCTEK CPOK JCHCTBUS corjacusi Ha 00pabOTKy MEePCOHAIBHBIX JIAHHBIX;

e OTO3BaHO coriacue Ha 00pabOTKy MEePCOHAIBHBIX JIaHHBIX;

o 00paboTKa MepCcOHATBHBIX JAHHBIX HETIPABOMEPHA.

4.7. Ilepenaya nepcoHaIbHbBIX TaHHBIX:
4.7.1. lkona obecrieynBaeT KOHPHUIECHIIUATBHOCTH IEPCOHATBHBIX JAHHBIX.
4.7.2. lllxona nepenaeT nepcoHaabHbIC JaHHBIE TPETHUM JIUIAM B CIEAYIOIIUX
CITyJasix:
o CYOBEKT NMepCOHANBHBIX JIAHHBIX JIaJl COIJIACHE Ha Mepeaady CBOUX JIaHHBIX;
¢ TI€peNaTh JaHHBIC HEOOXOMMO B COOTBETCTBUU C TPEOOBAHUSIMU
3aKOHOJIaTEeILCTBA B paMKaX YCTaHOBJICHHOW TIPOLIETYPHI.

4.7.3. llIxomna He OCYIIECTBIISET TPAHCTPAHUYHYIO TIEpe/iauy MepCOHATbHBIX JTaHHbBIX.
5. AkTyanu3zanus, McripaBjieHne, ylajleHne 1 YHHYTOKeHUEe MePCOHATIBLHbBIX
JAHHBIX, OTBETHI HA 3aMPOCHI CY0ObEKTOB MEePCOHAIbHBIX JAHHBIX

5.1. B ciydae npenocTaBieHus: CyoObeKTOM MEPCOHATBHBIX TAHHBIX, €r0 3aKOHHBIM
MpeACTaBUTENEM (PAKTOB O HETIOJTHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX MITH HE3aKOHHO
MOJTYYCHHBIX TIEPCOHATBHBIX NaHHBIX [IIKoMa akTyanu3upyer, ucrpaBserT,
OJIOKHpYET, yAAISIET WU YHHUTOXKACT UX M YBEIOMJISIET O CBOUX JICHCTBUX
CyOBeKTa MepCoOHANbHBIX JAHHBIX.

5.2. Ilpu noctixenuu neneit 00pabOTKH MePCOHATBHBIX JAHHBIX, a TAKKE B CIIydae
OT3bIBa CyOBEKTOM MEPCOHATBHBIX JAHHBIX COTJIACHsl Ha 00pabOTKY MEePCOHATBHBIX
JTAHHBIX TIEPCOHAJILHBIC TaHHBIE TIOIICKAT YHUUTOKEHHUIO, €CITH MHOE HE
MPEyCMOTPEHO IOTOBOPOM, CTOPOHOM, TToJTydaTeseM (BbITOI0NIPHUOOPETATENIEM) 110
KOTOPOMY SIBJISIETCSI CyOBEKT MEPCOHATBHBIX JaHHBIX.

5.3. YHHUTOXXCHHUE TOKYMEHTOB (HOCHUTEJIEH ), COAEpIKAIUX IMMePCOHAIBHBIC JaHHBIC,
MIPOU3BOAUTCS B COOTBETCTBHHU C [IOpsSAKOM YHUUTOXEHHS M 00E3TUINBAHUS
MEePCOHANIBHBIX aHHBIX [1IKOIbI B 3aBUCUMOCTH OT THIIA HOCUTEISI IEPCOHATBHBIX
JAHHBIX, B TOM YHCJIE TIyTeM U3MEIbUYCHUS MIpeAepe, CTUPAHUS WK
dbopMaTUpoOBaHUS FTEKTPOHHOT'O HOCUTEIS.

5.7. Ilo 3anpocy cyObekTa epcoHaIbHbIX JaHHBIX UM €r0 3aKOHHOTO MTPEACTABUTEIIS
[Ixomna coobiraeT emy uHpopmairio 06 00padoTKe MEPCOHATBHBIX JIAHHBIX CYOBEKTa
B CPOKH | B TIOPSIKE, YCTAHOBJICHHOM 3aKOHOM.
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