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JI01KHOCTHAS] MHCTPYKIUS 3aMeCTUTEsI PYKOBOTUTEJISI
(3amecTuTesst TUpexTopa no DJI)

1. O0mme moJ10KeHUA

1.1. Io/OKHOCTD 3aMECTUTENS PYKOBOUTENS 00pa30BaTe/IbHOM OpraHu3aliy (3aMeCTUTENS JUPEKTOopa 1o
@) (manee — OO) OTHOCHTCS K KATETOPUH PYKOBOJAUTEICH.

1.2. Ha 1o/mkHOCTh 3aMeCcTUTENs pyKoBoauTeNs (3amMectutens nupexropa mo ®JI) OO HazHadaeTcs JIUIIO,
HMMeEIoIIIee BhICIIee MpodecCHoHaIbHOE 00pa30BaHUe MO0 HAIIPABJICHUSIM MOJATOTOBKH «I OCy/IapCTBEHHOE U
MYHHIIMIIAIFHOE YIpaBlieHue», «MeHEeKMEHT» WIN «YTpaBleHHE TMEepPCOHAIOM» M CTaXK paboThl Ha
MEJarOTHYECKUX WM PYKOBOJAIIMX JOJKHOCTSIX HE MEHEE MATH JIET WIM BhICIIee MPOGEecCHOHATHHOE
oOpa3oBaHHe M JOIMOJHUTENbHOE MpodeccnoHanpHOe O0Opa3oBaHHEe B 00JacCTH TOCYJapCTBEHHOTO U
MYHUIUIIAILHOTO YIPaBIeHUs, MEHEHKMEHTA WM YKOHOMHKH M CTaXX pabOThl Ha IMENarorMYeCKUX HIH
PYKOBOJSIIMNX JOJKHOCTSIX HE MEHEE IISITH JIET.

1.3. 3amectutens pykoBoauTens (3amectutens aupektopa mo /1) OO HazHauaeTcss U OCBOOOKIACTCS OT
NoJbKHOCTH pykoBoguteneM OO.

1.4. 3amectutens pykoBoautens (3amectutens aupektopa no ®J1) OO nomkeH 3HATH:

e TPUOPUTETHBIEC HAIIPABIIEHUS Pa3BUTHUS 0Opa3oBaTeIbHOU cuctemMbl PO;

e 3aKOHBI W WHBIE HOPMATHUBHBIC TMPABOBBIC aKThI, pErJaMEHTHPYIOIIHE 00pa30BaTEIbHYIO,
(UBKYIBTYPHO-CTIOPTUBHYIO JEATEIHLHOCTD,

o KonBeHIMIO 0 TpaBax peOeHKa;

e TIEJATOTHKY,

e TICHUXOJIOTHIO;

e OCHOBBI (DM3UOJIOTHH, TUTUEHHI,

e TEOPHIO M METOJBI YIIPABJICHUS 00pa30BaTEIILHBIMU CHCTEMaMU,

e TEXHOJOTUM JTUATHOCTHKHU MPUYUH KOH(PIMKTHBIX CUTYaIHi, X MPOPUIAKTAKHI U Pa3peIICHNUS;

e OCHOBBI Pa0OTHI C TEKCTOBBIMU PEIAKTOPAMH, dJIEKTPOHHBIMH TaOIUIIAMH, SIEKTPOHHOW MOYTON
u Opay3epaMu, MyJIbTUMEAUINHBIM 000pYI0BaHUEM,

e OCHOBBI SKOHOMHUKH, COIIUOJIOTHH;

e CcrnocoObl OpraHu3anuu PUHAHCOBO-X03sKUCTBeHHOU nesaTenbHocTH O0;



e TpaXIaHCKOE, AJAMHHHCTPATHUBHOE, TPYIOBOE, OIOJKETHOE, HAJIOTOBOE 3aKOHOAATEIHCTBO B
YaCcTH, KACAroUIecs PeryaupoBaHUs ACSITEILHOCTH 00pa30BaTEeNbHBIX YUPEKIACHUM U OPraHOB
yrpaBieHUs: 00pa30BaHUEM Pa3IMYHbIX YPOBHEH;

e OCHOBBI MEHE)KMEHTA, YIIPaBJICHUS [IEPCOHATIOM,;

e OCHOBBI yIPABJICHUS MPOCKTaAMH;

e TMpaBUiia BHYTPEHHETO TpyaoBoro pacrnopsaka OO;

e IIpaBWJIA [0 OXpaHE TPYZa U MOKapHOH 0€30MacHOCTH.

2. JIo/12KHOCTHBIE 00SI3aHHOCTH

3amecTHTeb pyKoBoauTes (3amectutens aupektopa mo ®J1) OO BBIMONHSIET CIEAYIONIME TOIKHOCTHBIC
00513aHHOCTH:

e J100pOCOBECTHO MCIIOJHSET CBOU TPYJIOBBIE OOSI3aHHOCTH, BO3JIOKEHHBIE HAa HEr0 TPYJOBBIM
JIOTOBOPOM;

e cOOJIOMAeT MpaBMiia BHYTPEHHETO TPYAOBOTO PACTIOPSIKa,;

e cOOIIOAET TPYAOBYIO NUCLUILIUHY;

e BBINOJIHSET YCTAHOBJICHHBIE HOPMBI TPYAQ;

e coOaromaeT TpeOOBaHUA IO OXpaHe TpyJa U 00eCIeYeHUIO 0€3011aCHOCTH TPYAA;

o OEpeXHO OTHOCHTCS K HMYIIECTBY pabortomatens (B T.4. K HMYIIECTBY TPETbUX JIHI,
HaxozsueMycst y padorofarens, eciid paboToAaTeab HECET OTBETCTBEHHOCTh 3a COXPAHHOCTD
3TOr0 UMYIIECTBA) U IPYrHX PAOOTHUKOB,;

e HE3aMEIIUTEIBHO cOooOIaeT padoTodaTelito JUOO HEMOCPEACTBEHHOMY PYKOBOJMTEIIO O
BO3HUKHOBEHUH CUTYallUH, MPEICTABISAIONIEH Yyrpo3y *KHM3HHU U 37J0POBBIO JIIOJIEH, COXPAHHOCTH
UMyIlecTBa padotoaatens (B T. 4. UMYILECTBA TPEThUX JIMII, HAXOMASAILIECTOCs y padoTomarels,
eciu paboToIaTeNh HECET OTBETCTBEHHOCTh 32 COXPAHHOCTh ATOr0 UMYIIECTBA);

e OpraHu3yeT TEeKyIIee U NMEePCHEeKTUBHOE MIaHupoBaHue nearenbHoctu O0;

e o0ecreunBaeT CBOEBPEMEHHOE COCTABJIEHUE, YTBEPXKJIEHHUE, IPEJICTaBI€HHEe OTYETHOMN
JIOKyMEHTalluy,;

e y4YacTBYeT B IMOJOOpPE M PACCTaHOBKE NENAarorMyeckux KaJpoB, OpPraHU3yeT MOBBIIIEHHE HX
KBaJIM(UKAMK U TPO(ECCUOHATILHOTO MacTEPCTBa,

e BHOCHT IIPEUIOKEHUS 110 COBEPIICHCTBOBAHNIO 00pa30BaTeNIbHOTO Mporecca 1 ynpasienus OO;

e TIPUHUMAET y4yacTHE€ B IMOATOTOBKE M TPOBEACHUM AaTTECTA[MM IEIarOTHYECKHX U JPYrux
pabotHukoB OO;

e TIPUHUMAET MeEpbl 10 OCHAIEHUIO MAacTepCKUX, Yy4eOHbIX JsadopaTopuii MU KaOMHETOB
COBPEMEHHBIM OOOpYJOBAaHUEM, HAIJIAIHBIMU IOCOOMSAMU M TEXHHUYECKUMH CpPEACTBAMHU
00yJeHUs, TOMOJHEHUI0O OWONMMOTeK M METOAUYECKUX KaOWHETOB Yy4eOHO-METOIUYECKOMH,
XyI0KECTBEHHOHN U NIEPUOIUYECKON JTUTEPATYPOK;

e TMpHU BHINOJIHEHUH OOs3aHHOCTEN 3amecTturens pykoBoautenss OO 1o agMUHUCTPATUBHO-
XO35ICTBEHHON YaCTU OCYILECTBISET PYKOBOJCTBO X034HCTBEHHOM JieaTenbHOCThI0 OO;

e OCYILIECTBISIET KOHTPOJIb 32 XO3SMCTBEHHBIM O0CITy’)KUBaHUEM U HajexamuM coctosiauem OO;

e OpraHM3yeT KOHTPOJIb PALMOHATIBHOTO PAacX0JI0BaHUs MaTepHaIoB U puHaHCOBBIX cpeacts OO;

e TPUHUMAET MEPHI MO PACHIMPEHUIO0 XO3SIMCTBEHHON camocTosTenbHOCTH OO, CBOEBPEMEHHOMY
3aKJIFOYEHUIO HEOOXOAUMBIX JIOTOBOPOB, MPHUBICUEHUIO JISi OCYLIECTBICHHS JESTEIbHOCTH,
npenycMoTpeHHol yctaBoM OO, TOMOTHUTENbHBIX UCTOYHUKOB (PMHAHCOBBIX U MaTepUaIbHBIX
CPEJICTB,;

e OpraHusyeT paOOTy IO MPOBEIEHUIO aHAIN3a U OLEHKU (PUHAHCOBBIX PE3YJIHLTATOB AESTEILHOCTU
OO, pa3zpaboTke U peaau3any MEPONPHUATUN sl TOBBILIEHUS 3(P(EKTUBHOCTH UCTIOIb30BAHUS
OIO/IKETHBIX CPEJICTB,;

e oOecrieunBaeT KOHTPOJb 32 CBOECBPEMEHHBIM U IIOJHBIM  BBIOJHEHHEM JIOTOBOPHBIX
00s13aTeILCTB, TOPSAKOM o(hopMIIeHHS (PMHAHCOBO-XO3SHCTBEHHBIX OIEpaInii;



e TOTOBHUT OTYET YYPEIUTENI0 O MOCTYIJICHUH U PacXxoJ0BaHWU (PUHAHCOBBIX U MaTe€pHAJIbHBIX
CPEJICTB,;

e KOOPAMHUPYET pabOTy MOJYMHEHHBIX EMY CIY>KO U CTPYKTYPHBIX MOAPA3/IEICHUIA;

e BBINOJHSET MPAaBUIIA IO OXPaHE TPYJa U MOXKApHOU OE30MAaCHOCTH.

3. [IpaBa
3amecTuTeb PYKOBOAUTENS (3amMecTuTeNs aupekropa no ®JI) umeer npaso:

—B IIpeJIeNIax CBOCH KOMIIETCHIIMU U B IMOPSJKE, OIIPEACICHHOM YCTaBOM, AaBaTh PaCIOPSKEHHUs], YKa3aHUs
padotHukaM OO u TpeboBaTh UX UCIIOJHEHHUS;

—HpEACTABIIATE HA pACCMOTPCHUEC PYKOBOAUTCIIS MIPEAJIOKCHUS MO YITYHIICHHUIO ACATCIIBHOCTU OO,

—[OJy4aTb OT pYKOBO,Z[I/ITCJIeﬁ H CICHUAIUCTOB YYPCIKIACHUS I/IH(i)OpMaI_[I/IIO, H606XOI[I/IMYIO I
OCYIICCTBJIICHUA CBOCH JCSATCIBbHOCTH,

—HOANMCHIBATE JOKYMCHTHI B IIpEACIaX CBOEH KOMIETEHIINH,

—TpeboBaTh OT pykoBojactBa OO oOKka3aHUs CONCHCTBHUS B WCIOJHEHHH CBOMX JOJDKHOCTHBIX
00s13aHHOCTEIA.

4. OTBETCTBEHHOCTD
3aMecTUTEIb PYKOBOAUTECIIA (SaMeCTI/ITCJ'ISI AUPCKTOpa 1o (DI[) HECET OTBETCTBCHHOCTD.

—3a HCHUCIIOJJHCHUEC HNJIM HCHAIJICKAICC NCIIOJJHCHUEC CBOUX 0053aHHOCTEH — B COOTBETCTBHH C TPYAOBBIM
3aKOHOAATCIILCTBOM,

—3a MMPAaBOHAPYHICHUA, COBCPIICHHBIC B IICPUOJ OCYIICCTBIICHUA CBOEH ACATCIIBHOCTH, — B COOTBCTCTBHU C
HGfICTB}HOHII/IM TpaxXaIaHCKUM, aAMUHUCTPATUBHBIM U YTOJIOBHBIM 3aKOHOAATECILCTBOM,

—3a NPUYNHCHHUEC MAaTCPUATILHOT'O ymep6a — B COOTBETCTBHH C I[CflCTByIOIlIHM 3aKOHOJAaTCJIIbCTBOM.

C uHCTpYyKIUKEH 03HaKOMIIeH (a):

(moamuce) (®.U.0.)

(mata)



