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JIOJIZKHOCTHASI HHCTPYKIMS 3aAMECTHTEJISI PYKOBOIUTEJIsI
(3amecTuTeIs1 TMPeKkTOpa o BP)

1. O6uue noJioKeHUs

1.1. JIOJDKHOCTh 3aMECTUTEINS PYKOBOJHUTENS 00pa3oBaTeIbHOM OpraHu3ainuy (3aMeCTUTe st TUPEKTopa 110
BocrutarensHoit pabore (BP)) (manee — OO) OTHOCHTCS K KATETOPHH PYKOBOIUTEICH.

1.2. Ha nomkHOCTh 3aMeCTHTeNsl pyKoBoaAuTe s (3amectutens aupekropa o BP) OO nasznauaercs JuIio,
uMerolee Beiciiee npodeccuoHanbHoe 00pa3oBaHKe 10 HAMPABICHUAM MOJArOTOBKH «I OCyaapCTBEHHOE U
MYHUIIUNAIBHOE yIpaBiieHHe», «MEeHEDKMEHT» WIH «YIIpaBlieHHe IMEepPCOHATOM» M CTaX paboThl Ha
MeIarOrMYeCKUX WM PYKOBOJSIIMX JIOJDKHOCTSX HE MEHee IATH JIET WM BbIcIiee MpodeccHoHanbHOe
o0Opa3oBaHHe M JIOTIOJIHUTEIbHOE MNpodeccroHaIbHOe 00pa3oBaHUME B O0JIACTH TOCYIAPCTBEHHOIO U
MYHHIIMIIAJIBHOTO YIIPABJICHUs, MEHEI)KMEHTAa WM SKOHOMUKH U CTaX paOOThl HAa MEAAarorM4ecKuX HIIN
PYKOBOZSAIINX AOJKHOCTSIX HE MEHEE IISATH JIET.

1.3. BamecTuTens pykoBoauTe s (3amMecTuTeNnb aupektopa mo BP) OO Ha3HayaeTcs U 0CBOOOXKIACTCS OT
TOJLKHOCTH pykoBoauTesnem OO.

1.4. 3amecturens pykoBoautens (3amectutens qupektopa mo BP) OO momxkeH 3HaTh:

e TIPUOPUTETHBIC HATIPABICHUS PA3BUTHUS 00pa30BaTeIbHON cucTeMBbI PD;

e 3aKOHBI W WHBIE HOPMATHUBHBIC TMPABOBBIC aKThI, pEraMEHTHPYIOIIHE 00pa30BaTeNIbHYIO,
(GU3KYIBTYPHO-CIIOPTUBHYIO I€ATEIHHOCTD;

o KoHBeHIMIO 0 MpaBax peOeHKa;

e IIEJArOrUKY;

e TICUXOJIOTHIO;

e JIOCTM)KCHUSI COBPEMEHHOW TICHXOJIOTO-TIEIarOTMIECKON HAYKH M MTPAKTHUKH;

e (OCHOBBI q)HBI/IOJIOFI/II/I, TUT'UCHEI,

e TCOPUIO U METOAbI YIIPABJICHUA OGp&SOB&TCJ’IBHBIMI/I CUCTCMaMU,



e COBPEMEHHBIC MEJArOTHYECKUE TEXHOJIOTUH MPOTYKTUBHOTO, UM (HEepeHIIMPOBAHHOTO 00YICHHUS,
peanu3anuu KOMIIETEHTHOCTHOTO MTOAX0/a, Pa3BUBAIOIIETO OO YUCHHS,

e MeTOABbl yOeXKIeHHWs, apryMEHTAllid CBOEH TIO3WIIMH, YCTAHOBJIICHUS KOHTAaKTOB C
00y4aroIMUMHUCS, BOCHUTAHHUKAMH PAa3HOrO BO3pacTa, WX pPOAUTEIIAMH (JIMIAMH, HX
3aMEHSIONIMMHU), KOJUIEraMH 110 paboTe;

e TEXHOJIOTUU AUATHOCTUKH MPUYHUH KOH(MIMKTHBIX CHUTYAIMH, UX MPOPHIAKTHKHN U pa3peIieHus,

e OCHOBBI PabOTHI C TEKCTOBBIMHU PEIaKTOPaMH, DJICKTPOHHBIMHU TaOJIUIIaMHU, DJIEKTPOHHON MOYTOM
1 Opay3epaMu, MyJIbTUMEAUHHBIM 000pYI0BaHUEM,

e OCHOBBI DKOHOMHKH, COLIMOJIOTHH,

e CcrnocoObl OpraHu3anuu PUHAHCOBO-X035KWCTBeHHOM NesTensHocT O0;

e TpaXIAHCKOE, AJAMHHHCTPATHBHOE, TPYIOBOE, OIOKETHOE, HAJIIOTOBOEC 3aKOHOIATEIHCTBO B
YaCcTH, KaCarolIecs PeryJupoOBaHUs ACSITEILHOCTH 00pa30oBaTEeNbHBIX YUPEKIACHUA U OPraHOB
yIpaBieHUs: 00pa30BaHUEM Pa3IMYHbBIX YPOBHEH;

e OCHOBBI MEHE[XKMEHTA, YIPABIICHUS IIEPCOHATIOM;

e OCHOBBI yIIPABJICHUS MPOECKTaMH;

e IIpaBuUJa BHYTPEHHEro TpyaoBoro pacnopsaka OO;

e TIpaBuWJIa MO OXpaHe TPYJa U MOKAPHON OE30MacHOCTH.

2. JI0JI2KHOCTHBIE 00SI3AaHHOCTH

3amecTuTenb PyKOBOIUTENS (3aMecTuTeNb qupekTopa mo BP) OO BbIMOSHSET CIeAyIOIINe JODKHOCTHBIC
0013aHHOCTH:

e JT0OOPOCOBECTHO HCIIONHSAET CBOM TPYHOBBIE OOS3aHHOCTH, BO3JIO)KEHHBIE HA HEr0 TPYIOBBIM
JIOTOBOPOM;

e cOOJIOaeT MpaBWiia BHYTPEHHET0 TPYAOBOI0 paclopsIKa;

e cOOIIOAET TPYAOBYIO IUCIUILIUHY;

e BBINOJHSET YyCTAaHOBJICHHBIE HOPMBI TPY/a,;

e coOmromaeT TpeOOBaHUA MO OXpaHe TpyJa U 00eCTIeYeHUIO 0€30MaCHOCTH TPYAA;

o OEpeXHO OTHOCHTCS K HMYIIECTBY pabortomatens (B T.4. K HMYIIECTBY TPETbUX JIHII,
HaxozsAmeMycst y paboTomarens, eciu padoTofare’dh HECET OTBETCTBEHHOCTHh 32 COXPaHHOCTh
3TOTO UMYILECTBA) U APYTUX PAOOTHHUKOB,;

e HE3aMEIUTEIBHO CcOOoO0IaeT padboTodaTeNto JUOO0 HEMOCPEACTBEHHOMY PYKOBOJMTEIIO O
BO3HUKHOBEHUH CHUTYaIlUH, IPEICTABISIONICH Yyrpo3y KH3HH U 37J0POBBIO JIFOJIEH, COXPAaHHOCTH
UMyIlecTBa padotoaatens (B T. 4. UMYIIECTBAa TPEThUX JIMI, HAXOAALIErocs y padoromareds,
eci padoTo/IaTellb HECET OTBETCTBEHHOCTD 32 COXPAHHOCTh ATOTO UMYILECTBA);

e OpraHM3yeT TeKyIllee U MepCreKTUBHOE IUIaHupoBaHue aesrenbHoctu O0;

e KOOPAMHUPYET paboTy MNeNarornyeckux M HMHBIX PaOOTHUKOB, a TaKXke pa3paboOTKy yueOHO-
BOCITUTATEILHON WM WHOW JOKYMEHTAIMH, He00XoauMou i nesatenbHocta O0;

e o00ecreunBaeT UCIOJIB30BAHNE M COBEPIICHCTBOBAHNE METOJIOB OPTaHMU3AlMU 00pa30BaTEIHHOTO
nporiecca ¥ COBPEMEHHBIX 00pa30BaTEbHBIX TEXHOJIIOTHH, B TOM YHCJIE TUCTAHIIHOHHBIX;

e OCYIIECTBIISET KOHTPOJIb 32 KAYECTBOM 00pa3oBaTelibHOTO (yueOHO-BOCIMTATEIBHOTO) TpoIiecca,
OOBEKTHBHOCTBIO OIICHKH pE3yJbTaTOB 00pa30BaTEIbHON JEATENBHOCTH OO0YYaroLIuXxcs,
BOCIIUTAHHUKOB, Pa0OTONW KPYXKKOB M (PaKynbTaTUBOB, OOECHEUYEHHEM YPOBHS IOATOTOBKU
0o0y4aromuxcsi,  BOCIHUTAaHHHUKOB, COOTBETCTBYIOLIIETO  TpeOoBaHMAM  (peaepanbHOro
rOCyJapCTBEHHOTO 00pa30BaTeIbHOIO CTaHAAPTa, (heAepaIbHbIX TOCYy1apCTBEHHBIX TPEOOBAHNUH,



e OpraHusyeT paboTy IO NOJATOTOBKE U MPOBEACHUIO 9K3aMEHOB,;
e KOOPJIMHUPYET B3aMOJECHCTBUE MEKY NMPEACTABUTEISIMU [1€1arOTMYECKON HayKU U MTPAKTHUKH,
e OpraHH3yeT MPOCBETHTEIBCKYIO PadOTy Cpei poaUTeNei (JIUL, UX 3aMEHSIONINX );

e OKa3bIBACT MOMOIIb MEJATOTHYECKUM PAOOTHHKAM B OCBOCHHH W Pa3padOTKEe MHHOBAIIMOHHBIX
IIPOrpamMM U TEXHOJIOTUH;

e OpraHu3yeT Yy4eOHO-BOCHHUTATEIbHYI0, METOAMYECKYIO, KYJIbTYPHO-MAacCCOBYIO, BHEKJIACCHYIO
pabory;

e OCYILIECTBJISET KOHTPOJIb 32 y4eOHON Harpy3Koi 00yJaromuxcs, BOCIIUTaHHUKOB,;

e COCTaBJISICT pacrucaHue y4eOHBIX 3aHITHH W JPYrHX BHUIOB yU4eOHOW M BOCHHMTATEIbHOM (B T. U.
KYJIbTYPHO-/I0CYT'OBOI) I€ATEIIbHOCTH;

e o0ecrieunBaeT CBOEBPEMEHHOE COCTABJICHHE, YTBEPXKACHHE, TMPEACTABICHUE OTUYETHOU
JIOKYMEHTAIIUH;

e OKa3bplBa€T TIOMOIIb  OOYy4YalOIIMMCS, BOCIUTAaHHUKAM B  TPOBEACHUH  KYJIbTYpPHO-
MPOCBETUTENIBCKUX U 03I0POBUTEIBHBIX MEPOTIPUSITHIA;

e OCYIIECTBJISET KOMIUIGKTOBAaHWE W TPUHUMAET Mephl IO COXPAaHEHUI0 KOHTHMHIEHTA
00y4aromuxcsi, BOCMUTAHHUKOB B KPY)KKaX;

e yYacTByeT B MOJAOOpPE M pPacCTaHOBKE IEJArOrMuecKUX KaJpoB, OPraHU3yeT IMOBBIINICHHE HX
KBaTM(DUKAIMK U TPO(HECCHOHATTLHOTO MacTEPCTBA,;

e BHOCHUT IIPEIJIOKEHHS TI0 COBEPIICHCTBOBAHUIO 00pa30oBaTeIbHOTO npotiecca u ynpasienus OO;

e TPUHUMAET y4acTHEC B IIOJATOTOBKEC M TIPOBEACHUM ATTECTAIMH TICIAarOTHYeCKUX W JIPYTHX
paboraukoB OO;

e TMPUHUMAET Mepbl IO OCHAIIEHUI0O MAacTePCKUX, Y4eOHBIX JsabopaTopuii U KaOMHETOB
COBpPEMEHHBIM O00OpYZOBaHMEM, HATJSIAHBIMH TOCOOUSMH M TEXHUYECKUMHU CpPEACTBAMHU
oOydeHus, TIOMOJHEHUI0 OHOIMOTEK W METOAMYECKUX KAOMHETOB Y4eOHO-METOAMYECKO,
XY0KECTBEHHOHN U NEPUOJIUYECKON JTUTEPATYPOH;

e OCYIIECTBJISET KOHTPOJb 32 COCTOSHHEM MEAMIIMHCKOTO OOCIY:KMBaHHUS OOydaroniuxcs,
BOCIIMTAHHUKOB;

e TPUHUMAET MEpPbl MO OOECIEUEHNUI0 HEOOXOAUMBIX COIHMAIBHO-OBITOBBIX YCIOBHM ISt
0o0ydJaronuxcsi, BOCMUTaHHUKOB U paboTHUKOB OO;

e PYKOBOJUT paboTaMu 1o 6JIaroyCTpOUCTBY, 03€JeHEHUI0 U Yoopke Tepputopuu OO;

e KOOPAMHUPYET padOTy MOTYMHEHHBIX MY CIY>KO M CTPYKTYPHBIX MOApPA3ICICHHUIA;

e BBHITIOJIHSIECT MPABHJIA IO OXPaHE TPy/Ia U MOKAPHOU OE30MaCHOCTH.

3. [IpaBa
3aMecTUTeh PYKOBOAUTENS (3aMecTuTeNst qupekTopa nmo BP) uMeer mpaso:

—B INIpeJeNIax CBOCH KOMIETEHIIMHU U B MOPSAJKE, ONPEAEICHHOM YCTaBOM, AaBaTh PACHOPSIKEHHUs], YKa3aHUs
padotHukam OO u TpeOOBaTh UX UCIIOTHEHHUS;

—HpCACTABIIATE HA pACCMOTPCHUEC PYKOBOAUTECIIA MPECAIIOKCHUSA MO YITYHIICHHUIO ACATCIIbHOCTU OO,

—TofydyaTh OT PYKOBOAMTENECH W CIEHUAIMCTOB YUpEeXKICHUS HHPOpPMAIHUI0, HEOOXOIUMYI0 JUIs
OCYIIECTBJICHUS CBOEH JESATEIBHOCTH;

—HOANHUCHIBATE JOKYMCHTHI B IIPCACIIAX cBOcH KOMIICTCHIINUH,



—TpeboBath oT pykoBojacTBa OO oOKa3aHUS COACUCTBUS B HUCIOIHEHWU CBOUX JOJKHOCTHBIX
00s13aHHOCTEM.

4. OTBEeTCTBEHHOCTH
3amMecTHuTe b PYKOBOIUTENS (3aMecTUTENs 1upekTopa o BP) HeceT 0TBETCTBEHHOCTD:

—3a HCHUCIIOJJHCHUEC HNJIM HCHAAJICKAIICC MCIIOJJHCHUE CBOUX 00513aHHOCTEH — B COOTBETCTBHH C TPYAOBbBIM
3aKOHOAATCIIbCTBOM,

—3a TIpaBOHAPYIICHUS, COBEPIICHHBIC B MEPUOJ OCYIIIECTBICHUS CBOCH ACATEIHLHOCTH, — B COOTBETCTBUU C
JEHCTBYIONIUM TPaXKIaHCKUM, aIMUHUCTPATUBHBIM U YTOJOBHBIM 3aKOHO/IATEIHCTBOM;

—3a IPUYNHCHHUEC MATCPHUAJIBHOI'O ymep6a — B COOTBCTCTBHHU C ,Z[CI‘/'ICTBYIOH_[I/IM 3aKOHOJaTCJIbCTBOM.

C uHCTpYyKIUKEH 03HaKOMIIeH (a):

(moamuce) (®.1.0.)

(mara)



