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JIOJIZKHOCTHASI HHCTPYKIMS 3aAMECTHTEJISI PYKOBOIUTEJIsI
(3amecTuTesst AMpexTopa o YBP)

1. O6uue noJioKeHus

1.1. Io/OKHOCTD 3aMECTUTENS PYKOBOIUTENS 00pa30BaTe/IbHOM OpraHu3aliy (3aMeCTUTENS JUPEKTopa 1o
VBP) (manee — OO) OTHOCHUTCS K KATETOPUU PYKOBOIMTEIICH.

1.2. Ha 10o/mKkHOCTE 3aMeCTHUTENS pyKoBoauTeNs (3amectutens aupekropa mo YBP) OO HazHauaeTcs JIUIIO,
uMerolee Beiciee npodeccrnoHanbHoe 00pa3oBaHUE MO HAMPaBICHUSAM MOATOTOBKU «[ OCynapcTBeHHOE U
MYHHIIMIIAFHOE YIpaBlieHue», «MeHEeKMEHT» WIN «YTpaBleHHUE TMEepPCOHAIOM» M CTaXK paboThl Ha
MeJarornYecKuX WU PYKOBOMASIIMX JIOJDKHOCTSX HE MEHee MATH JIeT WM BhIciiee MpodecCHOHAIbHOe
oOpa3oBaHHe W JIOMOJIHUTEIHHOE MPOPEeCcCHOHAIbHOE O0pa3oBaHME B 00JIACTH TOCYAAPCTBEHHOTO U
MYHUIUIIAJIBHOTO YIIPABJIICHHA, MCHCIKMCHTA HWJIM SKOHOMHUKH U CTaX pa60TI>I Ha neaarorudyeCKux nJjin
PYKOBOJSIINUX JOKHOCTSIX HE MEHEE IATH JIET.

1.3. BamecTuTenb pykoBoauTeNs (3amectuTesb qupektopa mo YBP) OO HazHavaeTcst 1 OCBOOOKIAETCS OT
TOJDKHOCTH pykoBoauTesnem OO.

1.4. 3amecturens pykoBoautens (3amectutens nupektopa no YBP) OO nomkeH 3HaTh:

e TIPUOPUTETHBIC HATIPABICHUS PA3BUTHUS 00pa30BaTEIbHON cucTeEMBI PD;

e 3aKOHBI W WHBIE HOPMATHUBHBIC TMPABOBBIC aKThI, pErIaMEHTHPYIOIIHE 00pa30BaTeNIbHYIO,
(bU3KYIBTYPHO-CIOPTUBHYIO JI€ATEIHHOCTD;

o KoHBeHImIO 0 MpaBax peOeHKa;

e IIEJArOrUKY;

e TICHXOJIOTHIO;

e JIOCTHIKEHUS COBPEMEHHOW ICUXOJIOTO-TIeJarOTMYECKON HAYKH U TIPAKTHUKH,

e (OCHOBBI q)HBI/IOJIOFI/II/I, TUT'UCHEI,

e TCOPUIO U METOAbI YIIPABJICHUA OGpﬁSOB&TCHBHBIMI/I CUCTCMaMU,



e COBPEMEHHBIC MEJarOrMYeCKue TEXHOJIOTHU MPOAYKTUBHOTO, AU (HepeHIIMPOBAHHOTO 00y4CHHS,
peanu3ani KOMIIETCHTHOCTHOTO TI0IX0/a, Pa3BUBAOILIETO O0YYCHHUS;

e MeETOHbl YOGXKICHHs, apryMEHTAllMd CBOCH  TO3UIMH, YCTAHOBJICHUS KOHTAaKTOB C
00yYalOUIMMUCS, BOCIHUTAHHHKAMH pa3HOrO BO3pacTa, WX PpOJUTEISIMU  (JHMLIAMH, UX
3aMEHSFOLIMMH), KOJUIEraMu 110 padorTe;

e TEXHOJOIWH JMATHOCTUKY IIPUYNH KOH(QIMKTHBIX CHUTYAIUi, X TPOPHUIAKTUKH U Pa3peLICHHS;

e OCHOBBI PabOTHI C TEKCTOBBIMU PEIAKTOPAMH, JIEKTPOHHBIMU TaOJIUIAMH, JIEKTPOHHOM ITOYTOM
U Opay3epaMu, MyJIbTHMEIUHHBIM 000PYIOBaHHEM;

e OCHOBBI 9KOHOMHUKH, COLIMOJIOTHH;

e CII0coObI opranu3anuu GUHAHCOBO-XO035HUCTBEHHOM AestenbHocTr O0;

e TPaXTAHCKOE, AIMUHHCTPATHUBHOE, TPYAOBOE, OIOJDKETHOE, HAJIOTOBOE 3aKOHOJATENILCTBO B
YaCTH, KaCarolleics peryarupoBaHusl ACATEILHOCTH 00pa30BaTEIbHBIX YUPEKICHUH U OPraHOB
yIpaBJICHUs] 00pa30BaHUEM Pa3IMYHBIX YPOBHEH;

e OCHOBBI MCHEXKMEHTA, YIIPABJICHHS IIEPCOHAIIOM;

e OCHOBBI YIIPABJICHHS IPOCKTAMH;

e IIpaBWJIa BHYTPEHHETO TpyaoBoro pacnopsaka OO;

e TIpaBMIIA ITO OXPaHE TPY/a U IMOKAPHOW OE3011aCHOCTH.

2. JI0JI2KHOCTHBIE 00SI3AaHHOCTH

3amectuTenb pykoBoauTens (3amectutenb gupekropa mo YBP) OO  BBIMOSHSET  CIAEIYIOIINAE
JOJHKHOCTHBIE 00S3aHHOCTH

e JT0OOPOCOBECTHO HCIIONHSAET CBOM TPYHOBBIE OOS3aHHOCTH, BO3JIO)KEHHBIE HA HEr0 TPYIOBBIM
JIOTOBOPOM;

e cOOJIOaeT MpaBWiia BHYTPEHHET0 TPYAOBOI0 paclopsIKa;

e cOOIIOAET TPYAOBYIO IUCIUILIUHY;

e BBINOJHSET YyCTAaHOBJICHHBIE HOPMBI TPY/a,;

e coOmrosiaeT TpeOOBaHMS IO OXpaHEe TPy/Ja U 0OecTieueHnI0 6€30MacCHOCTH TPYa;

e OCpeXKHO OTHOCUTCS K UMYIIECTBY paboromatens (B T.4. K HMMYIIECTBY TPEThUX JIHII,
HaxozsAmeMycst y paboTomarens, eciid padboTofare’dh HECET OTBETCTBEHHOCTh 32 COXPaHHOCTh
3TOTO UMYILECTBA) U APYTUX PAOOTHHUKOB,;

e HE3aMEMIUTENBHO coo0laer padoToaarento JUOO0 HEMOCPEACTBEHHOMY PYKOBOAUTENIO O
BO3HMKHOBEHUH CUTYaIlUH, MPEICTABISAIONIEH Yyrpo3y *KU3HH U 37J0POBBIO JIIOJIEH, COXPAaHHOCTH
UMyIlecTBa padotoaatens (B T. 4. UMYIIECTBAa TPEThUX JIMI, HAXOAALIErocs y padoromareds,
€ci padoTo/IaTeNlb HECET OTBETCTBEHHOCTD 32 COXPAHHOCTh ATOTO UMYILECTBA);

e OpraHM3yeT TeKyIlee W MePCIEeKTUBHOE TUIaHupoBanue aesTenbHocTH O0;

e KOOPIAMHUPYET pabOTy MEeNarormdeckux W WHBIX PaOOTHUKOB, a TaKXke pa3paboOTKy y4eOHO-
METOJMYECKOM U MHOW JOKyMEHTAINH, HeoOxoauMon utst nesrenbHoctu O0;

e 00ecreunBaeT UCMOJIb30BAHNE M COBEPIICHCTBOBAHNE METOJIOB OPTaHMU3AIMU 00pa30BaTEIHHOTO
npoliecca 1 COBPEMEHHbBIX 00pa30BaTEbHBIX TEXHOJIOTUH, B TOM YHCJIe JUCTAHI[MOHHBIX;

e OCYIIECTBIIET KOHTPOJIb 32 KAYECTBOM 00pa3oBaTelbHOTO (yueOHO-BOCIHTATEIHHOTO0) TpoLiecca,
OOBEKTHBHOCTBIO OIICHKH pE3yJIbTaTOB 00pa30BaTEIbHON JEATENBHOCTH  OO0YYaroLIuXxcs,
BOCIIUTAHHUKOB, Pa0OTONW KPYXKKOB M (PaKynbTaTUBOB, OOECHEUYEHHEM YPOBHS IOATOTOBKU
00y4aromuxcs,  BOCIHUTAaHHHUKOB, COOTBETCTBYIOLIIETO  TpeOoBaHMAM  (peaepanbHOro
roCyJapCTBEHHOT0 00pa30BaTeIbHOIO CTaHAAPTA, (eAepabHbIX FOCYJapCTBEHHBIX TPEOOBAHNUM,



e OpraHu3yeT paboTy IO MOJATOTOBKE U MPOBEACHHUIO YK3aMEHOB,

e KOOPJAMHUPYET B3aUMOJACHCTBHE MEXIY MPEICTABUTEISIMU MEAArOTMYECKON HaAYKH U TPAKTHUKH;

e OpraHM3yeT MPOCBETUTEIBCKYIO PA0OTY CpeIu poauTeNieit (JIUil, MX 3aMCHSIOIIHX);

e OKa3bIBaCT MOMOIIb MMEJATOTHYECKUM PAOOTHHKAM B OCBOCHHH W Pa3pa0dOTKEe MHHOBAIIMOHHBIX
POrpaMM U TEXHOJIOTUH;

e OpraHu3zyeT Yy4eOHO-BOCHHUTATEIbHYI0, METOAMYECKYIO, KYJIbTYPHO-MAacCOBYIO, BHEKJIACCHYIO
pabory;

e OCYILIECTBJISET KOHTPOJIb 32 y4eOHON Harpy3Koi 00yJaromuxcs, BOCIIUTaHHUKOB,;

e COCTaBJISICT paCHUCAaHUE YUCOHBIX 3aHATHHA U JPYTUX BUAOB YUeOHON M BOCIUTATEIbHOHN (B T. 4.
KYJbTYPHO-/I0CYTOBOI1) I€ATEILHOCTH;

e o0ecreunBaeT CBOEBPEMEHHOE COCTABJICHUE, YTBEPXKJICHHUE, TMPEICTaBICHHE OTYETHON
JIOKYMEHTAIIUH;

e OKa3plBaeT IMOMOILIb,  OOydaloIUMCSl, BOCIMTAHHMKAM B  TMPOBEACHUU  KYJIbTYPHO-
MPOCBETUTENIBCKUX U 03I0POBUTEIBHBIX MEPOTIPUSATHIA;

e OCYIIECTBJISET KOMIUIGKTOBAaHWE W TPUHUMAET Mephl IO COXPAaHEHUI0 KOHTHMHIEHTA
00y4aromuxcsi, BOCMUTAHHUKOB B KPY)KKaX;

e yYacTByeT B MOJOOpPE M pPAcCTaHOBKE IEJArOrMuecKUX KaJpoB, OPraHU3yeT MOBBIINICHUE HX
KBaJTH(HUKAIMU U TPO(HECCHOHATEHOTO MAaCTEPCTBA;

e BHOCHUT IIPEIJIOKEHHS TI0 COBEPIICHCTBOBAHUIO 00pa30oBaTeILHOTO npotiecca u ynpasiienus OO;

e TPUHUMAET y4acCTHEC B IIOATOTOBKE M TIPOBEACHUM ATTECTAIMHM TICIAarOTHYeCKUX W JIPYTHX
paboraukoB OO;

e TMPUHUMAET MeEpbl IO OCHAIIEHUI0O MAacTePCKUX, Y4eOHBIX JsabopaTopuii U KaOMHETOB
COBPEMEHHBIM O00OpYZOBaHHMEM, HATJSIAHBIMH TOCOOUSMH M TEXHHUYECKUMHU CpPEACTBAMHU
oOy4deHus, TIOMOJHEHUI0 OHOIMOTEK W METOAMYECKUX KAOMHETOB Y4eOHO-METOAMYECKO,
XYIOKECTBEHHOHN U NIEPUOJIUYECKON JTUTEPATYPOH;

e OCYIIECTBISIET KOHTPOJIb 3@ COCTOSSHUEM MEAMIIMHCKOrO OOCIIy)KMBaHMsI OOydarouiuxcs,
BOCIIMTAHHUKOB;

e OpraHu3yeT KOHTPOJIb PAllMOHAIBHOIO PACXO0I0BaHMs MaTeprasioB U pUHAHCOBBIX cpencTB O0;

e OpraHusyeT paOOTy [0 MPOBEIEHUIO aHAIN3a U OLEHKN (PUHAHCOBBIX PE3YJILTATOB AESITEILHOCTU
00, pa3paboTke U peaau3aluu MEPONPUATUH sl TOBBIIIEHUS d(H(PEKTUBHOCTH HCTIOIH30BAHHUS
OIOKETHBIX CPEJICTB,;

e TMPUHUMAET MeEpbl MO O0O0ECleYeHHI0 HEOOXOIUMBIX COIMAIBHO-OBITOBBIX YCIOBHMHA st
00yJaromuxcsi, BOCMUTAaHHUKOB B paboTHUKOB OO;

e TOTOBUT OTYET YYPEIUTENIO O MOCTYIUICHHH W PAaCcXOJOBaHWHM (DMHAHCOBBIX W MaTePUATbHBIX
CPEJICTB,;

e PYKOBOJUT paboTaMu 1o OJaroyCcTpOUCTBY, 03eJIeHEHUI0 1 Yoopke Tepputopuu OO;

e KOOPJIWHUPYET padOTy MOJUYNHEHHBIX €My CIYKO M CTPYKTYPHBIX MTOAPA3ACTICHUN;

e BBINOJIHSET MIpaBUJIa MO0 OXpaHe TPy/a U MoKapHOH 0€301MacHOCTH.

3. IlpaBa
3amecTuTebh PYKOBOAUTENS (3aMecTUTe b qupekTopa no YBP) numeer npago:

—B TIpeJieIax CBOCH KOMIICTCHIIMY U B MOPSIJIKE, ONPEICIICHHOM YCTaBOM, JIaBaTh PacOPSHKCHHUS, YKa3aHHS
paboraukam OO u TpebOBaTh UX UCIIOTHEHUS,

—PEICTaBISTh HA PACCMOTPEHNE PYKOBOAUTENS MPEUIOKEHUS 110 yiIydilieHuto nestenbHocTi O0;



—ToJydyaTh OT PYKOBOAMTENEH U CIEHUAIMCTOB YUpeXKICHUS HHPOpPMAIHNI0, HEOOXOIUMYI0 JUIs
OCYIIECTBJICHUS CBOEH JESATEIHHOCTH;

—IOANKMCHIBATE JOKYMEHTEI B IIpE€AcIax CcBOCH KOMIICTCHIINH,

—T1peboBath OT pykoBoactBa OO oOKa3aHHs COACHCTBHS B MCIOJHCHHMH CBOMX JOJUKHOCTHBIX
00s13aHHOCTEIA.

4. OTBEeTCTBEHHOCTH
3aMecTHTE b PYKOBOIUTENS (3aMeCTUTENb TUpeKkTopa 1o YBP) HeceT 0TBETCTBEHHOCTb!

—3a HEHUCIIOJJHCHUE HUJIM HECHAAJICKAIICEC HCIIOJITHCHUE CBOUX 0053aHHOCTEH — B COOTBETCTBUH C TPYAOBbBIM
3aKOHOAATCIILCTBOM,

—3a TIpaBOHAPYIICHUS, COBEPIICHHBIC B MEPUOJ OCYIIIECTBICHUS CBOCH ACATEIHLHOCTH, — B COOTBETCTBUU C
JEHCTBYIONIUM TPaXKIaHCKUM, aIMUHUCTPATUBHBIM U YTOJOBHBIM 3aKOHO/IATEIHCTBOM;

—3a NIPUYNHCHHUEC MAaTCPUAJIbHOT'O ymep6a — B COOTBCTCTBHH C I[CflCTB}GOHH/IM 3aKOHOJAaTCJIIbCTBOM.

C uHCTpYyKIHMEH o3HaKoMIIeH (a):
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(mata)
(moamucs) (®.1.0.)

(mata)



